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	DATE: 

12-23-02  
	NEW           X  

REVISED      

	JOB SAFETY ANALYSIS
	TITLE OF PERSON WHO DOES JOB: 

    Public Works Generalist
	SUPERVISOR:
Kathy Baker
	ANALYSIS PERFOMED BY:
Armando De La Rosa

	ORGANIZATION:
MCDOT
	LOCATION:
2909 W. Durango, Phx.
	DEPARTMENT:
Signing & Striping
	REVIEWED BY:
Jamie Moffat

	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS
	RECOMMENDED ACTION OR PROCEDURE

	Variable sizes are brought in stacks on pallets. 

Sheet metal is bound with band-it strap. 

Forklift is used to move pallets  into sign shop storage area along breezeway. 
	Falling four ft. from loading dock. 

Non-experience operator not familiar 

with equipment functions, lifting load

too high.


	Operator should have proper Forklift Training & Forklift Certification prior to operating equipment. 

Be aware of surroundings & remove all obstacles in pathway. 

Lift & move no more than one pallet at a time with forklift.

PPE: helmet, gloves, boots, glasses

	Variable sizes also include variable weight, (the larger the sign blanks the heavier they are). 

Band-it straps are cut with shear snips & straps disposed of in trashcan.
	Cuts on hands & fingers

Slip, trip, fall over trash not properly 

disposed of.


	Cuts may occur with band-it strap as well as with cutting shears. 

Hold band-it strap with one hand while using shears in other hand to cut 

strap.

PPE-gloves, helmet, boots, glasses

	Depending on size of sheet metal, no more than 10 should be lifted at one time. 
	Lower back, arms, shoulder strain

Foot injury may occur if sheet metal is 

dropped.

Cuts on hands may occur
	Commend judgment should be used on amounts to be lifted. 

Twisting & turning while lifting could strain your back. 

Use proper lifting technique

 HYPERLINK "http://wwwdev2k3.maricopa.gov/safety/jds library/10-64-001 Proper lifting Techniques.doc" 
s to reduce injury. 

Grab sheeting with both hands when lifting.

PPE: gloves, boots, glasses, helmet 


	MARICOPA COUNTY


	JOB TITLE:   
Handling Sheet Metal

Page         2         of        2
	JSA No. 1000-64-006

   
	DATE:   
12-23-02
	NEW           X  

REVISED      

	JOB SAFETY ANALYSIS
	TITLE OF PERSON WHO DOES JOB: 

Public Works Generalist
	SUPERVISOR:
Kathy Baker
	ANALYSIS PERFOMED BY:
Armando De La Rosa

	ORGANIZATION:
MCDOT
	LOCATION:
2909 W. Durango, Phx.
	DEPARTMENT:
Signing & Striping
	REVIEWED BY:
Jamie Moffat

	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS
	RECOMMENDED ACTION OR PROCEDURE

	With both hands, carefully lift amount of sheet metal signs, walk over to proper storage bin & place in that bin.
	Twisting lower or upper back

Foot injury may occur

Hands & fingers can be injured


	Use proper lifting technique procedures to avoid injury. 

Do not lift more than you are able to carry. 

Sharp edges could cut hands or fingers if sheeting slips out from hands. 

Some sheeting will require to be lifted above waist height.

PPE: gloves, boots, helmet, glasses

	Continue process until all sheet metal is put away in proper storage bins.
	Twisting lower & upper back

Foot injury may occur

Hands & fingers can be injured


	Use proper lifting technique procedures to avoid injury. 

Do not lift more than you are able to carry. 

Sharp edges could cut hands or fingers if sheeting slips out from hands. 

Some sheeting will require to be lifted above waist height.

PPE: gloves, boots, helmet, glasses

	As a pallet of sheet metal is emptied, lift pallet up and move to outside loading dock.

Note: pallet jack is available to use if unable to move empty pallets out.
	Lower back, arm, shoulder strain

Foot injury may occur


	Use proper lifting technique procedures when lifting pallets off floor. 

Pallet floor jack or forklift is available if unable to lift pallets. 

If stacking pallets on loading dock, then remove with forklift

Slip, trip & falls may occur if floor is not cleaned up properly. 

PPE: gloves, boots, helmet, glasses

	When task is completed, be sure breezeway is clear of pallets, trash & of any debris. 
	Slip, trips & falls

Lower back, arm, shoulder strain

Foot injury may occur
	Remove all debris from breezeway to avoid injuries.

PPE: gloves, glasses, boots, helmet
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